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RIS ICHERATISBAT 58T, LN [ ESORAROPHRITF SH TS,

Please use CAPITALS

Employer's notes

Your Employer's Basic Guide to PAYE (P8) tells you how to
complete this form and what to do with it - see cards 4, 5 and 7.

Employee without a P45

If a new employee does not give you parts 2 and 3 of form P45:

ask him/her to read part 1 of this form, complete it if
appropriate and return it to you

complete part 2 yourself, making sure you show the
employee's National Insurance (NI) number

if the employee's pay is above the PAYE threshold, send this
form to your tax office straight away

if the employee's pay is below the PAYE threshold, follow the
instructions on card 5 of your P8.

Employee previously paid below the PAYE threshold

Do not complete a new form P46. Instead, find the P46 completed by
the employee when he/she started employment, and foilow the
instructions on card 5 of your P8.

Class of employee

- please tick [/] the box which applies Existing employee
New now paid above
employee threshold

Class 1

- employee has signed statement A

Class 2
- employee has signed statement B

Class 3
- neither statement signed

O]

Enter the tax code you have
used for the employee here

Write X in this box if Week 1
of Month 1 basis applies

1

Part 2 - to be completed by the employer

Employee’s details

National Insurance
(NI) number | | ! l

Surname including
title (Mr Mrs Miss Ms)

} First name(s)

LAddress

‘ Postcode

‘ Works or payroll number, if any

Branch or department, if any

1 Job title

Date employment started ‘7 ! ‘ | I [

Employer's details '

, Name

‘ Address

|

‘ Postcode

Date of completing this form l [ | ’ |

I PAYE reference

— 13—



Deductions Working Sheet P11  Year to 5 April 19___J

Employer's name

Employee's surname in CAPITALS

First two forenames

National Insurance contributions Tax Office and reference National Insurance no. Date of birth infigures | Works no. etc Date of starting in figures
For guidance on National Insurance and the completion of columns 1a to 1h see Day Month Year Day  Month  Year
CA27 Quick Reference Cards 1 1 1 1 1 1 ~ 1 i
For guidance on Statutory Sick Pay figures see leaflet CA30 Tax code + | Amended code 1 Date of leaving n iuee
For guidance on Statutory Matemity Pay figures see leofiet CA29 Day  Month  Year
or contact Social Security Advice Line for Employers - telephone number is in CA27 Quick Reference Cards Wk/Mth in which applied ! 1
At the top of each section in the NI Tables there is a letter, for example A, 8, C, D
or £. Copy that letter from the Table you use to the box bottom left overleaf - see W
overleaf. if the empioyee's circumst'ances change palrtf v:aey at(r'\:?t?l: Iae z;eearr 1:::1 letter may PAYE Income Tax
Remember torecord under er v any Glss 1a o he st e of he box o V. For uidance on completig 1 o see P8 Employer'sBasic Cuie o PATE
See the CA27 Quick Reference Cards for further information and examples g:: :;‘:’mm‘:z:’
Earnings recorded in column 1a should not exceed the Upper Earnings Limit - Card 7 for examples using suffix and K codes
e mo:mn Statutory Sick 8 Q | payinthe K codes only Total taxable pay K codes only K codes only
empioyee's | Towl of contributions &t | Emplayee's Payin the Statutory € | weekor month to date ie. Tax deducted or|
or empioers] copse | piopers | oo | o gy | oo | oni teweetor” " | sntory L | g | o, Tomeepry | todu P | o dn | e ae ey | corencpi | Ee e | ek emploers
use ek ot mwm payable mwm:;’h ate inchuded in included n month included | Materniy Pay 2c; g mt:z Total pay to date to date (Table A) | (Table A) cohumn 3pks | Taxable Pay Mak refunds ' | cohumn 2 entry | Mark refunds & b use
1a £ b £ 1 £ 1d £ le £ " £ 19 £ 1h £ £ 3 £ 48 £ 4b £ 5 £ 6 £ éa £ 6 £ 7 £ 8 £
1
2
3
1[4
5
6
7
2| s
9
10
1
12
3113
14
15
16
4 |17
18
19
20
S
22
23
24
25
6 | 26
27
28
29
7 {30
Toul et Tou!ced Tout Toul s ot Toute/ied Toutefhed ottt 1 If amended cross out previous code.
DIf any week/month the amount in column 4a is more
P11(1996) co 10795 than the amount in column 3, leave column S blank.
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HIE BEAFBRORERE

1 198 4FEERIFEE

Y. EXEACET 2 EHMENE B - W8 - FHTEI K22l &N &
LT, IDA—FDBAZDHCEAERE. MAIKODWTOBREZSORERFELELTNI
F5OHMAH =B LT,

CITE. —EAIC. BEMAS T, avBa—2E09) TUBIhZFEAESE
RET B0, BIEOPLBHENEBINTOBENTONTEZLTHI,

AFVRCBNT, A/ —FTREBINZMAERBREDOEAEIZ. 19 8 44
HlEE e [7— 5 {R3#i% (Data Protection Act 1984) | (LIF. AEickiT M) &
WNW9) THb,

HEOBNZE—ETHI &, TV —FIRHFINTHBEROEAL 2 WTRAD S
BAZRETSHZEiICH 5,

A E2— I BNNEREREELHE. BABRIEAOEE LIS NEZATIE - &
e MBEINBLEIIITL ST EABRIC. 54NV —DR#HICHETAZEIEE -
TS, COEBICED . MABRICET 2HEEE, 202 — 7 TOZOHEIEKN
DFIEALAREICHE X i,

TS RERLERREEREOERLAR- b



2F ), AVEL2—FICHTDIROVWTOBEHEVIBRINTHAHEAR. ZOHERICT 7
T Z L. BHELBSICIERLH LT, BERELEFRT IENPMFTE SN/, i,
B AsG UHEATAE (BHRERE ) iU T 1E#HIRFER S (Data Protection
Register ) % 3 ¥ = 17 T, BWMOFEAEBHLT S L& i, 15 & {7 # /7 A (Data
Protection Principles) =5t - 7- AU EROVNBEEZBEE SITH I L &7,

ZOERTHA-ShAEARRICE. EOAAKEAKOLT5T. RETER - &
Bxh33034Fhh. NI BSOEEPPAYEV AT LLOBAT -7 DERDID
HREIZOD - & - TThhIITHIEIE 5730,

HAIET AEORRIZ. EHRIREZRE (Data Protection Registrar ) L FF TIN5, Th
3. AFEHERERET 5.0, BERICERBUBD SN LB E L TRRES o TSE
D, BREEBGETONE, LOHBNEERT E1DDOEBEITIT LEINTNS,

2 FEoOxtg&ETIEAAERF
EhNR ETAEREE. EETIEACET AER (EAER (personal data)) T,
o, BEHICUEINE b0 (BEAEINIBHRE) OARSNE, #->T. BED
T > AN EFEZCL VBN EREIBRING, 08, BAICET 3FEOLD
PEROEHIIMABRELED, BREAZSOBAICHT HEAMORT I INITEN
A¢AN
ZDfh. HRIEBROER. WHOEEFLRDOLIICERL TS,
- 15 $R T {4 (data subject)
BABRSBEFT SHEA
- t5¥ (& A& (data user)
NEXNBEABRONAELZEE UEAT 5 AXIGER. BFEIZ. Ktz ofhoik
AN HETHEIENRBOD, BAVERERBEELLIELH VMBS,
ot LT & (computer bureau)
EHRERZEDOIDICEAEREZAE L. (EE. HEZHOT) HREAEDID
CEABRELEIE, £, BRERENZO IV E2— 7 TRARRZLET S
Z EAFET A AXIZHER

3 EOMRE LD EER
HEiZ. TRTOBABBRENRETE DTN, UTOBERIIUEI OSBRI ZINT
Wbo
- BAXIFLRI S B TRET AEARER
CAEDESDHE, HANPHELOREOREDSHFHNE LTHERINAEARER
1272 L ABZSPTHBEHARLELVEVWENTERINSEAIE. ORI
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FE LT,
- & 44 (data subject) & 75 BE A AN S M DIEHREREET 7D DMBAEHR
ZDBAE. RETEXABRIT. K&, EFHFCRON. £/, COBMNTEARER
PIRAETABIZIRAADOREZBIINIIN ST, KRANREABZIIBEICIE.
OBRNARETFEHINT U,
CHEABDITNEREE 7 ST (fl 2B S IBREOHINTOWVENAR—=Y 7 5
T Lo V2—vavrSTE) NEEI S TOLBICELUTRET 2EARR
COHMTEABRERE T IRICRAADOREEZBIINER ST FANRR
ZEZIBAITIE. CORABEIIERINII N,
CHEIC K D EREAEICARMNKRD SN TOB1EHR
B Z 3. B AZSEE (electoral registration officer) /N2 8% 9 5B EE ANICBI T 5 EALS
]z &,
c BRORLHRED B THRANBLE LI SEAER
COBRADBERICONTIE. BHERENRET S LEINTNS,

4 TERREEH

BMABBROBESMEAIZ. I, BREAZEVBSEZAMBBEICBH TSI EICEST
HRIN S,

BABRERE ST AEREREF T EOMURADERDOAZMYFZ S HEEHRE. RO
HIE A HMIRERSREICBH LTRSS 10,

- BHERAEOKSE (B

- BRERENMRBE T ABEABRICETAI &

- BREAOBN

cBHROAFITELLI ETEHE

- BROBRELE LB RERDD 5H

- BRAEBET SRR DD 5 EXISHEN FH

T, MADDICEAGREZLE, WETIBHRUEE L. TORE (&) kUE
FRDBEFEITHIITIITIT ST,

X5IT, BEETONRIBRERAEXIBRLEENEFER > 56, RO, BHS
N ERERAZENREXITBRTERANBUNOEHELT » 1HEITIE. BHELES,

5 f&3R{F#ER|(Data Protection Principles)
u®ﬁﬁ%ﬁot&\%ﬁﬁﬁ%m\&kibﬁﬁ%%@ﬂ&%ckﬁﬂﬁ?%%ﬁﬁ
ZEEFEB ST ON TS,
EHRREFRIZILSHEHAMNSHK LN, £0) LERFEAEOEKICHTSHDRIRD L
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BYTHb
- BABRIZ. AEDOBEEICAFINAE I AT S0 BB 1EAD .
cBABRIZ. BRINCEHIIUH-> T, BELANOIHDIZOAREINKLITH
IE sy (B2FEAD o
- EABRIZ. BRICEBRINCENOADIHIHERIN. FHBEINEDAIC
RN NEE S (E3EAD
- MAERIZ. FEOBMICES LTHENM AR LOTRIFNENR ST, #BKED
DTH >TSS (FE4EFEAD .
- BAERIZ. EETRINER ST LBUHAICIE. BHOBDICEHIN T
Fhidis oy (E5ERD .
- AAERIZ. REOBMICHERAMLZBATREINTIZA S (EE6FERD ,
- FABRIZ. BYUTREVBEOTICEI L THITIIZE S0 (B8FEAD ,

6 MBAICRE=hIER

X5, A (BHER) ITH5INEERIZ. ROLHITIE>TW 5,
(1) 77X (FRREROFE 7 FAD

BAR. XBICELD., BREAZSICHL. BCIKBELTREINTHAEABRRO b &
LB T RTDERTIEBMUT I EEZRDDEIENTE S,

Z DHEF)IZ. T 7 & AHE (subject accessright ) IR TN T 5, JLFEDBIILPEEDIHS
LIEBEENDHLBEBEBARNERLDr —XbH B0, BHE. JOFRKITH LTI
4 0 BUMIZEZEN L INBITNITR SR EEL 5T b,

(2) BIE. HIBRFKIE

BABRICEO DD L. BHHREET. BHRRESFEICIRZ R UL TXIEEHR
WM EROBEXIIHIREEKRT I ENTE S,

(3) HEmEHKE

BHREEIZ. BABROARYLEEXIIATICL D EELH - 7581, BHATICE
HREEHRER UL TS EMTES, S 0T [RYSA ] &id. HRERE I HRaE
FHEDIEYITHEREITONIHEEEKRT 5.

T EERERANEASHEH

ST, U1 DA— FOBASNB LB E, ThAOHRENR S LERSNTS
3. D%, TYE2—FLBT—FR—RE LA LTHES N, #— FORED
b0 bEBMIMEING BDOTHENETH S,

Sic. BURO 1 DA— NICBIT BHMBECSL TR, 0%, HREHREEE
RBEREL. ZOFT, 1 DA— FHEISASNIHA, EHNVNCERSNEE
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EBRLUTND, TITHE COELRBEREIC, BABBRRED L AEHDTAIU,

9. [ DA—FHIEICKT2EREREZL. ZOHBEOFBLBRFEHEZHLTITA
RS0, BHRRERFIIARTHD. FRIZ. EI)V-BEOERMMEEEINED
N AIDIZDIMERINZ DD, BHRBIEHICE > TRES N, HFhOFITELZEER
LEOMIDNTHIBZ ENTE B,

ZhoATIEFEL. FHRREFNOE 1 FERIN, MABROAFEIAEIfTOILITN
BRLMNWI EEBBOTTHEIEICED. 7— FHFICB LU TEIICROEFEHRDO L
NEINhBZ EENB,

-BABHRENE - RELLDETHE

- BABBNHRINSHERDH 5F RO Z DEHF

» 1= FOERAXEAMERICK DHHERICRET SHERECOFAAE

« 17— FRICRFIN A EROTEHR

A—FROHERELTEREDOIT— M — FBBRAINS & U 5 BBEOMTOR
BoBEmMEEINED. THICH L TiE. AULKE LRERICL2ERAFOBEEEDR
RIM@ &, HEREAEED SN TOZOENAT - FEBHEBEICBET 5 2 LidFFIhiin
L& B,

IDH—KAEERATEZIEABLUT. ACICETARKBEBEDERI A S TN bilw
v F T EINBZDTRBODENIBRGD S, LML E4FEAI, BAT—7 02D
REBMIZBS LT TREDIDTH T, BREDDTH-> I SIEN] TEEERLT
B, NI DAH—FRETF—FIXR—X LOBAERICOBERZINS,

BAAEHRICASNOBRD B, HHRZ0OEE GEED) MOBBEICEBINE - &
DEELHRKTHEMN, £, EOFHANTI D EREE. BRIFEMMRFFINTNS Z EAK
WoNb, . FTHEADT 7w AMEICHSE, BHREEKIECICHETAERICT 7€
AUTHER. NEHIST—7 RO - cBA3. £OHERITEEIIHIBR XA ITNIENR
LN EENL B,

tFa )T 4 BHEEREZN, CITEA—FZDLODREHENS LD B, 1DA
— Ko ZFLDEF2) T4 DNEROMBLEN D, FEFHAICL->T. BAT—F % RE
TERRDITHERLZERIFB L ONBITNIEFRSMWIENEEIN, REEINET—7
DEPBEHOES. ILIIH— FOFERBEBRELAZRBLIREEIMOSNE I & E]
%o

[ D#7— NOBANWRE UTBAITIE, ZORIBICE I 54N —REELHIIC
U7 ARBIEEDEE XN B a[REHE b b B 0N BUTOEMRERICL 2 RE L. LI BB L/
LB THb,
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(ELBEXH)

Identity Cards -A consultation document-, Home Office, May 1995

The Guardian, 30th May 1995

National Insurance Contributions 1995-96, Tolley, 1995

Employer's Basic Guide to PAYE, Department of Social Security, 1995

A ¥ ) ROHLRE, HSREFRFR. 198 74

Seventh report of the Data Protection Registrar,The Data Protection Registrar, June 1991
Ninth report of the Data Protection Registrar , The Data Protection Registrar, June 1993
Tenth report of the Data Protection Registrar, The Data Protection Registrar, June 1994
Eleventh report of the Data Protection Registrar , The Data Protection Registrar, June 1995
Identity Cards -Putting you in the picture-, The Data Protection Registrar, 1995
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